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IlonoxkeHu
0 IMKOIBLHOI GHG/IHOTEKe MyHHIMIIATBHOTO 610//ReEHOrD 661 €00pa3oBaTeJbLHOI0

yupesxaenus «MacaoBcKast CpeHss o6meo6pa3oBaTeIbHAsH LIKOJIA)

1. OGmue Mo10KEeHHs

1.1. BubnuoTexa sBSETCS CTPYKTYPHBIM MOJpa3JeNCHHEM MYHHIUNAILHOIO GIOKETHOTO
obmeobpasopatenbioro  yupexaenus MBOY «Macnosckas COILl»  (manee mkona),
YUACTBYIOLMM B y4eGHO-BOCIIHTATEIBHOM NpoLecce B LEIX obecrieyeHus paBa yJacTHHKOB
06pa3oBaTeNbHOro mpouecca Ha GecriaTHOE MOJIB30BAHUE O6ubMOTeYHO-HH(POPMALIMOHHBIMU
pecypcaMu.

1.2. JlesitenbHOCTh GHOGIHOTEKH 0011e06pa30BATENbHOTO YIPEKACHHA (manee — GuOIHOTEKA)
otpakaercs B YcTape 0011e06pa3oBaTeIbHOTO yHPEKICHUA. O6GecneyeHHOCTh OUOIHOTEKH
y4eGHBIMH, METOAHYECKUMHU U CIIPABOYHBIMH JOKYMEHTAMHU Y UTBIBACTCA IIpH JTHILEH3HPOBAHAI
0611e06pa30BaTeIbHOr0 yIpexKACHHUS.

1.3. Llenu 6uGmHOTekH 00MmIEOGPA3OBATENBHOr0 YUPEKICHHUS COOTHOCATCS C LesIMU
0611e06pa30BaTeTLHOTO yIPEHKACHHS.

1.4 BubnuoTexa PyKOBOJACTBYETCS CBOEH NEATENbHOCTH denepanbHbM 3akoHOM Ne273 oT
29.12.2012 «O6 obpasosanun B Poccuiickoir Dexeparui», Vka3zaMd W pacHopsKEHUSIMHA
[pe3unenta PO U UCTIOIHATEIBHBIX OPraHOB cy6BekToB P®, pemeHusMH OpraHa yrpaBlIeHHs
o6pasoBanusi, YcraBom OV, MOIOKEHHEM O OuOIHOTEKE, YTBEPKIAEHHBIM TUPEKTOPOM.

1.5. JlesTenbHOCTh OMONMOTEKH OCHOBBIBACTCA HA NPUHIMIAX JEMOKpaTHH, ryMaHu3Ma,
OOWIENOCTYIHOCTH, ~ [PHOPHTETa  OOIIEUeTOBEYECKHX LEHHOCTeN, TpaXKIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS JIMYHOCTH.

1.6. ITopsmok TMONB30BAHMS HCTOYHHKAMH uH(pOpMALHH, [EPeYeHb OCHOBHBIX YCIYT H
ycnoBus ~ MX  TPEOCTABICHHA  OMNpENCNAIOTCA [TonoxxeHneM o  Oubmmorexe
001e06pa3oBaTelbHOr0  YUPEKICHUA  H [lpaBunaMu  MONB30BaHMA  GHOMHOTEKOH,
YTBEP)KICHHBIMH PYKOBOJUTEIEM 061e06pa30BaTeIbHOTO yIPeKIACHHS.

1.7. OGueo0pa3oBaTebHOE YUPEXKICHHE HECeT OTBETCTBCHHOCTE 33 JIOCTYIIHOCTb H
KauecTBO GHOIMOTEYHO-UH(OPMALIHOHHOTO 00CITyKIHBAHH OHOIHOTEKH.

1.8. Opranusauust 06CIy)KUBAaHUs YJaCTHHKOB 06pa3oBaTeNbHOr0 MpoLecca MPOU3BOTUTCS B
COOTBETCTBHM C TpAaBHJIAMM TeXHHKH 0€30MacHOCTH W MPOTHBOMOXKAPHBIMH, CaHUTapHO-
[UTHEHHYECKIMH TPEOOBAHUSIMH.

2. OcHOBHBIE 321241

2.1. OCHOBHBIMH 3a7a4aMy OHUOIHOTEKU SBIAIOTCA: ‘

- obecrieueHne ydacTHHKaM 00pa3oBaTebHOTO Ipouecca — 00yyaromuMces, MeAarornIecKuM
paGoTHMKAM, POJMTENSM (WIH WX 32KOHHBIM TpeACTaBATENAM) — JOCTyna K uH(opmanuy,
3HAHMSAM, WIESM, KyJIBTYPHBIM [EHHOCTSM IOCPEJCTBOM HCIIOIb30BAHMA GubIMOTEeUHO-
HH(OPMAIMOHHBIX PECYPCoB 00LIE00Pa3OBATEBHOTO YIPEKACHIA Ha pasIU4HBIX: OyMaKHOM
(xmkHBE QOHJ, (OHM MEPHOUIECKAX w3anuii); MarHuTHOM (GOHZ ayauo- U BHJIEOKACCET);
mudposom (CD — THCKH); KOMMYHHKATHBHOM (KOMIIbIOTEPHBIE CETH) ¥ HHBIX HOCHTEJISX;

- BOCIHMTAHME KyJBTYPHOrO M TP@KIAHCKOro CaMOCO3HAHHs, TOMOLE B COLMATH3aHH
06y4aromerocs, pasBUTHH €ro TBOPYECKOro MOTEHIHANA;

- (OpMHpOBaHHE HABBIKOB HE3aBHCHMOIO GHOTHOTEYHOro Monb3oBateNsi: o0ydeHHe IOHCKY,
0TGOpY ¥ KPUTHYECKOH OLEHKH HH(pOpMAIIHH;

- COBEpIIEHCTBOBAHHE MPEJOCTABIAEMBIX GUOIHOTEKOH yCIyr Ha OCHOBE BHEIPECHHS HOBBIX
HHGOPMALMOHHBIX ~ TEXHOJIOTHH M KOMIBIOTCPH3ALAH 6u6IHOTEYHO-HHPOPMALIHOHHBIX
nporieccoB, opmupoBanue KOMPOPTHOH 6uOIMOTEUHOH CpeIbL.



3. OcHOBHbIE (PYHKIHH

3.1. lns peanmzaniuy OCHOBHBIX 3a/1a4 OMOIHOTEKa:
-popmupyer doHg OMOIMOTEUHO-MHGOPMAIIMOHHBIX  PECYpCOB  00IIe00pa30BaTEILHOTO
YUPEKACHUS;
-pabotaet ¢ DD VJI B ceTn HHTEPHET;
- KOMIUIEKTYeT YHHBEpCaJbHBIH (OHI y4yeOHBIMH, XYHOKECTBEHHBIMU, HAyYHBIMH,
CIPABOYHBIMH, MEIarOrH4eCKUMH U HAyYHO-TIONYJSPHBIMU JOKYMEHTaMH Ha TPAIUIMOHHBIX U
HETPaJULMOHHBIX HOCUTENAX HH(opMaIm;
- aKKyMyJupyeT (QOHJ JTOKYMEHTOB, CO3JaBacMbIX B ILIKoJe (IMyOMuKauuid v pabOT meaaroron
MIKOJIBI, TyYIIUX HAYYHBIX padoT U pedepaToB 00yUyaromuxcs u ap.)
- OCYULIECTBIISET Pa3MeIlleHHEe, OPTaHU3AIUI0 U COXPAHHOCTh IOKYMEHTOB;
- OCYILECTBIISIET AaHATUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(POpMAIIUH;
- OpraHu3yeT W BEIET CIpaBOYHO-OMOIMOTpaduyueckuii ammapaT: KaTajiord (ajadaBUTHBINU,
CHCTEMAaTHUYECKHi), KAPTOTEKH (CHCTEMaTHUYECKYI0 KapTOTEKy CTaTei), JIEKTPOHHBINA KaTajor,
0a3bl JaHHBIX 110 TPOGUITIO 00Pa30BATEIHLHOTO YUPEKICHUS;
- pa3pabaThiBaeT peKOMEHJaTenbHbie OubOHorpaduyeckue MmocoOusi (CIUCKH, O030pHI,
yKa3aTein);
- oOecrieunBaeT HHGOPMHUPOBAHUE TTOJIB30BaTENCH 00 HH(POPMAIIMOHHOHN PO TYKIINH;
- ocyuiecTBiseT auddepeHnnpoBaHHOe OUOIMOTEUHO-UH(POPMALIMOHHOE  00CTYKUBAaHUE
o0yJaromuxcs, TeIarorn4eckux pabOTHUKOB, pOAUTENeH (3aKOHHBIX IPEACTaBUTENEH);
MpeloCcTaBiseT NHPOPMAIIMOHHBIE PECYPChl HA PA3JIMYHBIX HOCUTENAX Ha OCHOBE M3YYECHUS UX
MHTEPECOB M HH()OPMAIIMOHHBIX TOTPEOHOCTEIH;
- CO3JaeT YCJOBHS /I peallu3allid CaMOCTOSATEIbHOCTH B OOYYEHHMH, I103HABATEIbHOM,
TBOPYECKOH AEATENBHOCTH C OMOPOH Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
caMo00y4YeHHs (yuactue B IBPUCTHYECKUX JTUCTAHIIMOHHBIX ONUMIIHA/IaxX,
TEJIEKOMMYHHUKAIIMOHHBIX ITPOEKTaX B CHCTEME JUCTAHIIMOHHOTO O0yUYCHNs);
- opraHu3yer o0y4yeHUe HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTrO MOJIb30BATENS U MOTPEOUTENS
UHPOpPMALIUK, COACHCTBYET WHTETpPAallMM KOMILJIEKCA 3HAHWM, YMEHHH M HABBIKOB Pa0OTHI C
KHUTOH 1 uHpopmanueii;
- OKa3bIBaeT MH(POPMAMOHHYIO TOJJICPKKY B PEIICHUH 3ajad, BO3HUKAIOIINX B MPOIECCe UX
o0y4yeHHsl, caMoo0pa30BaTENILHON U IOCYTOBOM J1€ATEILHOCTH;
- OpTraHU3yeT MAcCOBBIE MEPOINPHITHS, OPUEHTHPOBAHHBIC HAa PAa3BUTHE OOIIEH W YUTATEIbCKOM
KYJBTYpPBI JINYHOCTH, COACUCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIJICHUS;
- COJICHCTBYET WICHAM IeJarorn4ecKoro KOJUIEKTHBA M aIMUHUCTPALIMN HIKOJIBI B OpTraHU3aInN
00pa3oBaTeNBpHOTO IMpolecca U Aocyra odydaronmxes (mpocMoTp BuaeopmibMoB, CD-nuckos,
Ipe3eHTalUN);
- BbUIBIAET HMH(QOPMALMOHHBIE MNOTPEOHOCTH M YIOBJIETBOPSIET 3alpoChl, CBA3aHHBIE C
o0y4eHHeM, BOCHUTAHUEM U 3[I0POBbEM JIETEI;
- BBIABISAET WHGOpPMAIMOHHBIE MOTPEOHOCTH M  YJOBIETBOPSIET 3ampochkl B  001acTH
NeIarOrMYecKiX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;
- coJlefcTByeT NMpo(ecCHOHANBHOM KOMIETEHIIUMH, MOBBIIICHUIO KBATU(HUKAILMH, TPOBEICHUIO
aTTeCTAIlHH;
- co3/aeT 0aHK MeJaroruvyeckoil nHpopManuy Kak OCHOBBI €IUHON MH(OPMAIIMOHHON CITYXOBI
IKOJIBI, OCYIIECTBIISIET HAKOIIJICHHE, CHCTEMATH3aIUI0 MH(POPMAITUH 110 TIpeIMETaM, pa3ienaM 1
TeMawm;
- OpraHu3yeT JOCTYN K OaHKy MeJarormdeckoid MHPOPMAInuu Ha JIIOOBIX HOCHTENSX; TPOCMOT]
AIIEKTPOHHBIX BEPCUI TIeITarOTMYECKUX M3/1aHUM;
- YIOBIETBOPSIET 3ampochl TOJb30BaTeNed W WHPOPMHPYET O HOBBIX TIOCTYIUICHUSX B
6u0IMOTEKY;
- KOHCYJIBTHPYET 10 BOIPOCAM OPTaHU3aIMU CEMEWHOTO YTEHHsI, 3HAKOMHUT ¢ WH(pOpMAIHen 1Mo
BOCIIUTaHMIO JIETEH;
- KOHCYJIBTUPYET 0 BOIIPOCaM YI€OHBIX M3JaHUM I 00y4Jaronnuxcsl.



4, Opranu3anus JesiTeJIbHOCTH OUOJINOTEKH

4.1. bubmuoreuHo-uHpoOpMaIMOHHOE  OOCITYXXHMBaHHE OCYHIECTBISETCS Ha  OCHOBE
OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHU C YYCOHBIM M BOCIHTATEIBHBIM
TUTAHAMH [IKOJIBI, IPOTPaMMaMHt, IPOEKTaMHU U IJIAHOM paboThl OMOIMOTEKH.

4.2. llxona co3aeT yclIOBHs A COXPAaHHOCTH ammaparypsl, 000pyJOBaHUs U UMYLIECTBA
OuOIMOTEKH.

4.3. OTBETCTBEHHOCTh 3@ CUCTEMAaTUYHOCTh M KaYeCTBO KOMIUIEKTOBaHMS OCHOBHOI'O (pOHAA
OMONMMOTEeKH, KOMIUIEKTOBaHHME Y4eOHOro (oHma B COOTBETCTBHHM C (enepaabHbIMH U
PETHOHANBHBIMM IEPEYHAMU Y4YEOHMKOB M y4eOHO-METOAMYECKMX MW3/aHuil, co3/aHue
HEOOXOIUMBIX YCIOBUH sl JESATEIBHOCTH  OMONMOTEKM HECeT  PYKOBOJIUTENb
00111€00pa30BaTEILHOTO YUPEKICHUS B COOTBETCTBUH C Y CTABOM LIKOJIBL.

4.4, PexxuM paboThl OUOIMOTEKU ONPEENSIeTCS 3aBEIYIOIUM OHOIMOTEKOH B COOTBETCTBUU
C TMpaBWIaMH BHYTPEHHEro pacnopsiaika wkoiasl. Ilpum onpeneneHun pexuma pabOThI
OMOIMOTEKH MTPEeyCMaTPUBACTCS BBIJICIICHUE:

- IByX 4acOB pab04yero BpEMEHU €KEAHEBHO Ha BBIIIOJHEHUE BHYTPHONOINOTEYHOM padoThI;

- OJHOTO pa3a B MECSIl — CAaHUTApHOTO IHs, B KOTOPBIA OOCIYy)XMBAaHUE I0JIb30BaTeNeil He
POU3BOJIUTCS;

- HE MEHEe OJIHOTO pa3a B MECSI] — METOANYECKOTO JTHS.

4.5. B nemsix obecriedyeHus] pallMOHAIbHOIO MCIOJIb30BAHUS MH(OPMAILIMOHHBIX PECYPCOB B
pabote ¢ yyamumucs OMOIMOTEKa MIKOJIBI B3aMMOJACHCTBYET ¢ OMOIMOTEeKaMu MHHHCTEPCTBA
KynbTypbl PeciyOnuku Tarapcran.

5. YnpasJienue. LlITaTsl.

5.1. VYmopaprnenue OUONIMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuu, cyonektoB Poccuiickoit denepaiuu u Y cTaBOM IIKOJBI.

5.2. O61ee pyKOBOJACTBO AEATEIbHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOAUTEND IIIKOJIBI.

5.3. PykoBoAcCTBO OMOJMOTEKONW OCYHIECTBISETCS 3aBEAYIOLIUM OHOIMOTEKOM, KOTOPBIN
HECET OTBETCTBEHHOCTb B MpejieNiaX CBOEH KOMIIETEHIMH Iepe]] OOIIEeCTBOM U PYKOBOAMUTEIEM
IIKOJIbI, OOYYaIOUIUMHUCS, UX POAUTENSAMHU (3aKOHHBIMHU INPEACTABUTEISIMH) 32 OpPTaHU3aLMI0 U
pe3yJbTaThl AEATEIIBHOCTH OMOIMOTEKH B COOTBETCTBUM € (DYHKIIMOHAIBHBIMU OOSI3aHHOCTSIMH,
PEyCMOTPEHHBIMU KBAIU(PUKAITMOHHBIMU TPeOOBaHUSMU, TPYAOBBIM JIOTOBOPOM U Y CTaBOM
IIKOJIBI.

5.4. 3aBenytomuii O6uOMUOTEKON (OMONMMOTEKaph) HA3HAYAETCS PYKOBOJMUTENEM IIKOJBI,
ABJIIETCS YJIEHOM IIEIAarorn4eckoro KOJUIEKTHBA M BXOJUT B COCTaB IE€JAarorMyeckoro COBeTa
IIKOJIBI.

5.5. MeTtoauueckoe CONPOBOXKICHHE NESATEIbHOCTH OMOIMOTEKH 00ECIeUnBaeT CHEeHaTIiuCT
(meromucr) mo y4yeOHBIM (QOHIAM M IIKOJIBHBIM OMOIMOTEKaM OpraHa yIpaBJICHUS
o0pa3oBaHUEM, YUYPEXKJEHUS CHCTEMbl IEpPENOJrOTOBKM U TIOBBIILIEHHUS KBaJU(UKAIIH,
METOIMYECKOT0 HH(OPMALIMOHHOTO LIEHTpA.

5.6. 3aBenyromuil 6uOIMOTEKOI pazpabaThIBACT U MPEACTABISIET PYKOBOJUTEIIO IIKOJIBI HA
YTBEPKACHHUE CIIENYIOIINE TOKYMEHTHI:

- TIOJIOKEHHE O OMOJIMOTEKe, MTPaBUIIa MOJIb30BaHUs OMOTUOTEKOMH;

- CTPYKTYpy M WITaTHOE pachucaHue OHOIMOTEKH, KOTOpbIe pa3padaThIBalOTCS HA OCHOBE
00BbeMOB paboT, OMpeAeTeHHbIX TMoJokeHneM o Oubmuoreke MBOY ¢ wucnonb3oBaHueM
«MexoTpacieBblX HOPM BpPEMEHM Ha MPOIECCHl, BBINOJHSIEMblE B  OUOIHOTEKAX»
(ITocranoBnenre MuUHUCTEPCTBA TpyJa U colMaiIbHOTO pa3BuTHsa Poccuiickuii deneparym ot 3
deBpans 1997 r. Ne 6);

- IJIJAHOBO-OTYETHAsI JOKYMEHTAIH.

5.7. TlopsAok KOMIUIEKTOBaHUS IITaTa OMOIMOTEKH IIKOJIBI PETIIAMEHTUPYETCS €0 Y CTaBOM.

5.8. TpynoBble OTHOIIEHUS PAOOTHUKOB OMOMMOTEKH M ILIKOJBI PETYIUPYIOTCS TPYAOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI MPOTHBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickoit
®denepauuu O Tpye.



6. [IpaBa u 00s13aHHOCTH OUOJINOTEKH

6.1. PaboTHHKM OMOIMOTEKH UMEIOT MPaBo:
- CaMOCTOSITEILHO BBIOMpaTh (OPMBI, CPEICTBA U METOABl OMOIMOTEYHO-HH(POPMAIIMOHHOTO
o0CITy’)KMBaHUsI 00pa30BaTEIbHOIO U BOCIIUTATEIBLHOTO MPOLIECCOB B COOTBETCTBUH C IIEJISAMU H
3aJauaMi, yKa3aHHBIMU B Y cTaBe KOsl U [Tonoxxennn o GMOIMOTEKE LIKOJIBI;
- TPOBOAWTH B YCTAHOBJICHHOM TMOpsAKe (DAaKyIbTaTUBHBIC 3aHATHH, YPOKU H KPYKKH
OMOIMOTEYHO-ONOIMOrpaPUIeCKUX 3HAaHUH U HHOOPMAITMOHHOU KYJIbTYPHI;
- OIPEIENATh NUCTOYHUKH KOMIUICKTOBaHHS HH()OPMAIIMOHHBIX PECYPCOB;
- U3bIMaTh U PEAIM30BHIBATh TOKYMEHTHI U3 (POHOB B COOTBETCTBUU C MHCTPYKIHEH MO y4eTy
oubmuoreynoro hoHxaa;
- y4acTBOBATh B YIIPABJICHUHU LIKOJIBI B MOPSI/IKE, OMPEEIIIEMOM Y CTaBOM HIKOJIBI;
B COOTBETCTBHH C KOJIJICKTUBHBIM JOTOBOPOM MEXIYy PabOTHHUKAMH M PYKOBOJCTBOM IIIKOJIBI
WM UHBIMH JIOKQJIbHBIMH HOPMATUBHBIMU aKTaMHU;
- OBITH TIPEJCTABICHHBIMHU K Pa3IUYHBIM (opMaM IMOOMIPESHHsI, HArpagaM U 3HAKaM OTIINYHS,
PElyCMOTPEHHBIM /17151 paOOTHUKOB 00pa3oBaHus;
- y4acTBOBAaThb B COOTBETCTBHM C 3aKOHOAATEeNbCTBOM Poccuiickoit ®enepaunu B padoTe
OMOTMOTEYHBIX ACCOIMAIINI UITH COIO30B.

6.2. PaboTHHK OMOIMOTEKH 00sI3aH:
- o0ecrneuuTh TMOJB30BATEISIM BO3MOXKHOCTH pPAa0OTHl ¢ HH(DOPMALMOHHBIMU pECypcamu
OUOIHOTEKH;
- ”H(OPMHUPOBATH MOJIB30BATENCH O BUAAX MPEIOCTABIAEMBIX OMOIHMOTEKOHN YCIIyT;
- 00ecreunTh HAYIHYIO OPTaHU3aINI0 (JOHJIOB M KaTaJlOTOB;
- (opmupoBaTh GOHIIBI B COOTBETCTBUHU C YTBEPKIECHHBIMU (pellepalbHBIMU U PETHOHATBHBIMU
MEPEeYHsIMU  y4eOHBIX W3JaHWK, 0O0pa30BaTEIBHBIMU TPOrpaMMaMH IIKOJIBI, HHTEPECAMH,
NOTPEOHOCTSIMU U 3alPOCaMU BCEX KaTErOpHii MOJIb30BaTeNeH;
- COBEPIICHCTBOBATh WMH(MOPMANMOHHO-OMOIMOrpaduueckoe u OMOIMOTEYHOE OOCTY)KUBAHUE
MOJIb30BAaTEINEiH;
- 00ecneunTh COXPAaHHOCTh HCIIOJNIB30BAaHUS HOCHTENeH HH(OpMaIMH, WX CHCTEMAaTHU3AIUIO,
pa3MelleHne U XpaHeHue,;
- o0ecrnieunBaTh pexuM pabOThl B COOTBETCTBUH C MOTPEOHOCTSIMM IOJIb30BaTeNIed U paboToM
IKOJIBI,
- OTYUTHIBATHCS B YCTAHOBICHHOM ITOPSIJIKE ITePeT PYKOBOJIUTEIIEM IIKOJIBI,
- IOBBINIATH KBATU(UKALIUIO.

7. IIpaBa u 00513aHHOCTH MOJIb30BaTeJIeil ONOIUOTEKHN

7.1. ITonp3oBatenu OUOTMOTEKH UMEIOT TPABO:
- TIOJIy4aTh TMOJHYH HHQOpManui o coctaBe OubmmoreuHoro ¢oHma, HWHHOPMAITMOHHBIX
pecypcax u IpeaoCcTaBIsieMbIX OUOIMOTEKOM ycIyTax;
- [10JIb30BAThCSl CIIPAaBOYHO-0MOIMOrpaduuecKUM armnapaToM OMOINOTEKH;
- TIOJIy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB HH(OPMAIINK;
- TOJTy4YaTh BO BPEMEHHOE IOJIb30BaHNE Ha aDOHEMEHTE U B YUTAILHOM 3aJie TIeYaTHbIE U3aHHs,
ayJMOBU3yalIbHbIE TOKYMEHTHI U IPYTHe UCTOUHUKH UH()OPMAIINH;
- TIoJy4yaTh TeMaTHueckue, paxTorpaduueckue, yTOUHsIONME U Onbmuorpaduueckue crpaBKu
Ha OCHOBE )OoHJa OUOITHOTEKY;
- TIOJIyYaTh KOHCYJIBTAIIMOHHYIO IOMOIs B pabore ¢ wH(pOpManueld Ha HETPaIUIIHOHHBIX
HOCHUTEJISIX MPH MOJIH30BAHUH AJIEKTPOHHBIM U MHBIM 000PYIOBAHUEM;
- Y4aCTBOBATh B MEPOTIPHUSITHSX, IPOBOIUMBIX OMOIHOTEKOMH;
- oOpamarbes Ui pa3penieHuss KOHQIUKTHONW CUTYAIluU K PYKOBOIUTENIO IIKOJIBI.

7.2. Ilonb3oBaTenu 6UOIMOTEKOM 00S3aHBbI:
- cOOMI0IaTh MpaBUJIa MOJIb30BAHMS OUOINOTEKOI;
- OEpeXHO OTHOCHUTHCSA K MPOM3BEICHUSM TevaTd (He BBIPHIBATH, HE 3aru0aTh CTPAHUIIBI, HE
JeNaTh B KHUTaX MOAYEPKUBAHUN, MMOMETOK), MHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCHUTENSX,
000py1I0BaHNIO, HHBEHTAPIO;



- TOJJICP)KMBATh MOPAJOK PACCTAaHOBKM JOKYMEHTOB B OTKPBITOM JIOCTyNE OMOINOTEKH,
pAacIoIOKEHHs KapTOYeK B KaTajaorax v KapToTeKax;
- IOJIb30BAThCS IICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IIOMEIIEHUH OMOIMOTEKH;
- y0enuThCcs MpHU MOJIYYEHUH JOKYMEHTOB B OTCYTCTBUHM JE€(PEKTOB, a NMpPU OOHAPYKEHUU —
npouHopMupoBaTh 00 3ToM paboTHHMKa OuONMMOTEKH. OTBETCTBEHHOCTh 32 OOHApY)KEHHBIC
NeQeKThl B cJaBaeMbIX JOKYMEHTaX HECET MOCIEHUN 0JIb30BaTENb;
- PacIUCHIBATHCS B YUTATEIBCKOM (POPMYIISIpE 3a KaXKIbli MOJTyYSHHBIH TOKYMEHT;
- BO3BpallaTh JOKYMEHThI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;
- 3aMEHATHh JOKYMEHTHI OMOMMOTEKM B Cy4ae UX yTpaThl WM MMOPYH UM PaBHOLECHHBIMH JHOO
KOMIIEHCUPOBATh ylepO B pa3Mepe, YCTAaHOBJIEHHOM IPaBUJIAMU T0JIb30BaHUS OUOINOTEKOI;
- TIOJHOCTBIO PACCYMTATHCS ¢ OMOIMOTEKON MO0 MCTEYEHHH Cpoka OOyueHHs] Win paboThl B
HIKOJIE.

8. IlopsiAiok Nob30BaAHUSA IIKOJIbHOI OUOIHOTEKOIA.

8.1 3anuch B IIKOIBbHYIO OMOIMOTEKY OOYyYaroUXcs MPOU3BOJAUTCA MO CIUCOYHOMY
COCTaBy KJjiacca, MeJarorn4ecKux M WHBIX paOOTHUKOB IIKOJBI - B MHIMBUAYAJILHOM HOPSJIKE,
poauTenel (MHbIX 3aKOHHBIX IpeAcTaBuTeNei) o0yJaromuxcs — M0 Naclnopry;

8.2 Ilepeperucrpanus Noab30BaTENEH MKOIBHON OMOIMOTEKH IPOU3BOAUTCS €KETOIHO;

8.3 JIOKyMEHTOM, HOATBEP)KIAIOIIMM IIPAaBO IOJb30BaHUS OHOIMOTEKOM, SIBIISETCS
YUTATENbCKUN (opMyisap. UnraTenbckuii GopMynssp GUKCHpPYET AaTy BBIIAYH IOJB30BATEIIO
JOKYMEHTOB 13 (oH/1a OMOIMOTEKH U UX BO3BpAIICHHS B OUOINOTEKY.

9. IlopsiaoK MOJIb30BAHUA A00HEMEHTOM:

9.1. ITonp30BaTeNN UMEIOT MPABO MOJYYUTh HA IOM U3 MHOTOTOMHBIX M3/1aHHI He Oojee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

9.2. MakcUMaJbHBIE CPOKH I0JIb30BaHUS JOKYMEHTAMHU:

— yueOHUKH, yueOHble 10co0uss — y4eOHbIH ToJ;

— HaY4HO-TIOMYJIsSIpHasi, T03HaBaTeIbHas, Xy10’)KECTBEHHAs JIuTepaTypa — 15 nHel;

— NEPUOINIECKUE M3/IaHuUs, U3IaHHsl TOBBIIEHHOTO CIIpoca — 7 JHEH;

9.3. Ilonb30Baresn MOTYT HPOAJIMTH CPOK IOJIb30BaHMS JAOKYMEHTaMM, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYT'HX MOIH30BATEIICH.

9.4. DHUUKIIONEANHU, CHPABOYHUKH, PEAKHE, LIEHHbIE U MMEIOIUECs B €AMHCTBEHHOM
AK3EMILISIPE TOKYMEHTHI BBIAIOTCS TOJIBKO JIJIsl paOOThI B OMOIHOTEKE.



